Stetleón Course Policies
ACCESSIBILITY STATEMENT:
Courses provide online instructors who are Texas‐certified to teach the
course and grade levels. The course meets Section 508 and TxVSN
accessibility guidelines for all students by providing a course that uses the
learning management system Moodle with keyboard accessibility, dual
language screen reader, captioned videos, accessible documents with
available audio/video, and image descriptions.
The school districts will notify the instructors by email within 10 days with
specific accommodations or services required to fulfill a student’s
individualized education program (IEP) or other required
modifications/accommodations required by an Admissions, Review, and
Dismissal Committee; 504 Committee; or other entity.
ACADEMIC INTEGRITY/COPYRIGHT POLICY:
Integrity is an integral aspect of the online course provided by Stetleón
Spanish Institute. The Stetleón Spanish Institute expects students to do their
own academic course work without unauthorized aid. The Stetleón Spanish
Institute has a zero tolerance of cheating, plagiarism, and copyright
violations.
ONLINE ETIQUETTE (“NETIQUETTE”):
An online course is still a classroom. Any discussion posts, and/or comments
that would be inappropriate in a regular classroom would be inappropriate
in the online course environment as well. Students will be respectful to the
instructors and online classmates.
Contributions to a discussion should have a clear title and the student
should stick to the topic and follow directions.
Don't add your comments unless assigned. Keep comments related to the
topic.
We encourage lively and meaningful discussions online, but do so politely.
Contact the instructors if you are uncomfortable addressing an issue or
comment.
Remember to be professional, have opinions, respect disagreement, and ask
questions.
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DROP POLICY:
A student may drop a course without academic or financial penalty
according to the following policy:
a. For a semester course (non‐continuous enrollment) a 14‐school‐day drop
period after instructional start date.
b. For an accelerated course, a four‐school‐day drop period after the
instructional start date.
PRIVACY POLICY:
The Stetleón Spanish Institute will follow the Family Educational Rights and
Privacy Act (FERPA):
The Family Educational Rights and Privacy Act (FERPA) (20 U.S.C. § 1232g; 34
CFR Part 99) is a Federal law that protects the privacy of student education
records. The law applies to all schools that receive funds under an applicable
program of the U.S. Department of Education.
FERPA gives parents certain rights with respect to their children's education
records. These rights transfer to the student when he or she reaches the age
of 18 or attends a school beyond the high school level. Students to whom
the rights have transferred are "eligible students."
Parents or eligible students have the right to inspect and review the
student's education records maintained by the school. Schools are not
required to provide copies of records unless, for reasons such as great
distance, it is impossible for parents or eligible students to review the
records. Schools may charge a fee for copies.
Parents or eligible students have the right to request that a school correct
records which they believe to be inaccurate or misleading. If the school
decides not to amend the record, the parent or eligible student then has the
right to a formal hearing. After the hearing, if the school still decides not to
amend the record, the parent or eligible student has the right to place a
statement with the record setting forth his or her view about the contested
information.
Generally, schools must have written permission from the parent or eligible
student in order to release any information from a student's education
record. However, FERPA allows schools to disclose those records, without
consent, to the following parties or under the following conditions (34 CFR §
99.31):
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•
•
•
•
•

School officials with legitimate educational interest;
Other schools to which a student is transferring;
Specified officials for audit or evaluation purposes;
Appropriate parties in connection with financial aid to a student;
Organizations conducting certain studies for or on behalf of the
school;
• Accrediting organizations;
• To comply with a judicial order or lawfully issued subpoena;
• Appropriate officials in cases of health and safety emergencies; and
• State and local authorities, within a juvenile justice system, pursuant
to specific State law.
Schools may disclose, without consent, "directory" information such as a
student's name, address, telephone number, date and place of birth, honors
and awards, and dates of attendance. However, schools must tell parents
and eligible students about directory information and allow parents and
eligible students a reasonable amount of time to request that the school not
disclose directory information about them. Schools must notify parents and
eligible students annually of their rights under FERPA. The actual means of
notification (special letter, inclusion in a PTA bulletin, student handbook, or
newspaper article) is left to the discretion of each school.
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